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Course Completion Checklist

This interactive tool will help you keep track of your progress as you work through CCS3110.

You can use this document in many different ways:

· When you finish working on this course for the day or for a period of time, check off what you were “Working On.” This way, you can easily remember where to start next time. 

· When you finish reading, watching a video, or doing a Getting Focused Activity or Learning Activity, check off that you have “Completed” the item.

“Understanding Demonstrated” can be used in two ways:


· Check the box when you are able to demonstrate that you fully understand the information presented in a particular reading or video. To determine whether you understand the information and are ready to check off the item, you might ask a friend or family member to ask you questions about the information presented, or you might simply ask yourself review questions about the information—either way, you should make sure you understand the information before you check the box. 


· For Getting Focused Activities, Learning Activities, and Session Quizzes, fill in your grades as you receive them. If you are not satisfied with the grade you receive, talk with your teacher about the possibility of redoing the activity or otherwise demonstrating your improved understanding of the course material by completing an alternate or modified activity. 

	
	Working On
	Completed
	Understanding Demonstrated

	
	
	
	Understood
	Grade

	Session 1: The Importance of Child Care Providers
	
	
	
	

	Inquiry 1: Personal Qualities of a Child Care Provider
	
	
	
	

	Learning Activity 1: Introducing Myself
	
	
	
	

	Inquiry 2: What Is Quality Care?
	
	
	
	

	Learning Activity 2: How Is Quality Care Achieved?
	
	
	
	

	Inquiry 3: The Roles of a Child Care Provider
	
	
	
	

	Learning Activity 3: A Typical Day at the Child Care Facility
	
	
	
	

	Session 1 Summary
	
	
	
	

	Session 1 Quiz
	
	
	
	

	Session 2: Communicating Effectively
	
	
	
	

	Getting Focused Activity: How Good Are My Listening Skills?
	
	
	
	

	Inquiry 1: Facts About Communication
	
	
	
	

	Learning Activity 1: Assessing Personal Communication Skills
	
	
	
	

	Learning Activity 2: Becoming Aware of Your Communication Style
	
	
	
	

	Inquiry 2: Active Listening for Child Care Providers
	
	
	
	

	Learning Activity 3: Child Care Provider Communications
	
	
	
	

	Session 2 Summary
	
	
	
	

	Session 2 Quiz
	
	
	
	

	Session 3: Observing Young Children
	
	
	
	

	Getting Focused Activity: What Do You See?
	
	
	
	

	Inquiry 1: Why Observe Children?
	
	
	
	

	Learning Activity 1: Learning from Observing
	
	
	
	

	Inquiry 2: Types of Observation Techniques and Documentation
	
	
	
	

	Learning Activity 2: Observation of Young Children
	
	
	
	

	Inquiry 3: Characteristics of a Quality Observation
	
	
	
	

	Learning Activity 3: Appropriate Observations
	
	
	
	

	Inquiry 4: Making Thoughtful Inferences
	
	
	
	

	Learning Activity 4: Cultural Effects on Observations
	
	
	
	

	Session 3 Summary
	
	
	
	

	Session 3 Quiz
	
	
	
	

	Session 4: Guiding Children’s Behaviour
	
	
	
	

	Getting Focused Activity: Learning from My Experience
	
	
	
	

	Inquiry 1: Child Care Practices and Children’s Behaviour
	
	
	
	

	Learning Activity 1: Establishing Routines and Transitions to Prevent Behaviours of Concern
	
	
	
	

	Inquiry 2: Setting Clear Guidelines
	
	
	
	

	Learning Activity 2: Processing Information Through Discussion
	
	
	
	

	Inquiry 3: Alternatives to Time Out
	
	
	
	

	Learning Activity 3: Practise Communicating Guidelines and Intervention in a Positive Way
	
	
	
	

	Learning Activity 4: Establishing Guidelines to Prevent Behaviours of Concern
	
	
	
	

	Learning Activity 5: Policy for Guiding Children’s Behaviour
	
	
	
	

	Session 4 Summary
	
	
	
	

	Session 4 Quiz
	
	
	
	

	Course Summary
	
	
	
	

	Looking Backward, Looking Forward
	
	
	
	

	Learning Activity 1: Reflecting on My Basic Competencies
	
	
	
	

	Learning Activity 2: Summarizing My Learning
	
	
	
	


